Design Pathway Checklist  
All applicants must have read the LBP handbook and provide:
☐ Complete an online application form through the  LBP Portal Login Page
☐ Payment details – appropriate application and assessment fee(s) 
☐ Design portfolio – must be ready before application is submitted.
☐ Check design portfolio requirements –the requirements are listed on our Application resources web page
☐ Proof of Identity 
☐ Passport identity page
☐ Driver’s Licence (both sides to show valid expiry date)
☐ Birth Certificate (certified)
☐ Two Project records 
☐ First project completed within last 2 years  
☐ Second project completed within last 5 years  
☐ Correct building category for the area of practice applying for
☐ Full details of project, including construction features   
☐ Project Record Questionnaire
☐ A completed work history without gaps
☐ Three Referee’s
☐ Referee is not a family member 
☐ Referee has technical knowledge 
☐ Referees must have observed you carrying out the work
☐ Referee’s full name, contact number, contact email address provided
☐ Referee’s must be available to speak to the Assessor
☐ Photo 
☐ a face, head and shoulders shot, looking directly at the camera
☐ full colour, empty background (i.e. no trees, buildings or other objects in background)
☐ less than 6 months old
☐ no sunglasses, glasses with tinted lenses
☐ no headwear that obscures your face
☐ jpeg or jpg format
☐ between 50 KB and 5 MB in size and 3:4 width to height ratio

You must upload a passport quality ID photo for your LBP ID digital licence. Your ID photo must meet the requirements above. Remember this photo will be printed on your digital licence, you can check if your photo meets the requirements  

Paper based applications must provide all the above with the below additional information – 
☐ Certified Proof of Identity – 
☐ Certified Passport identity page
☐ Certified Driver’s Licence (both sides to show valid expiry date)
☐ Certified Birth Certificate.
☐ Two Identical Photo’s 
☐ Two identical high-quality passport style photos that have been verified.
☐ completed information about your verifier, including - 	
☐ the verifier is someone who has known you for at least 12 months and is not related to you, part of your family group or living with you.

