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Evidence Checklist for Design AOP 1
What do I need to provide in my design portfolio for Design Licence in AOP 1?
The Design licence in area of practice (AOP) 1 has four competencies – areas that reflect the skills and knowledge required by a competent person to be licensed in this class. Your assessor will look for broad evidence of your competence through your application and design portfolio. 

The following Table outlines the evidence / documentation folders required for each project.
Please summarise the documents in each folder in the Summary of Contents column

Note: you can present further information from other projects at the assessment if your 2 selected projects do not fully cover all topics – this will be requested by your assessor. 

	PROJECT #
	Address 


	Folder #
	Evidence/Documentation
	Summary of Contents 

	1.
	Client briefing & updates, outline of initial discussion
	

	2.
	Copy of design brief, Budget etc.
	

	3.
	Details of site investigation, site survey, records & regulatory requirements
	

	4.
	Concept drawings & presentation documentation 
	

	5.
	Revision to Design 
	

	6.
	Consideration of Resource Consent, District Plan Rules, Copy of Resource consent. - if any 
	

	7.
	Developed design drawings & documents plus client acceptance 
	

	8.
	Copy of full set working / building consent drawings (detailed designs) include consultants (if any)
	

	9.
	Copy of specification 
	

	10.
	Copy of supporting technical data
	

	11.
	Documentation quality assurance procedures 
	

	12.
	Consent application and schedule of consented documents
	

	13.
	Copy of council RFI’s
	

	14.
	Copy of consent approval documents
	

	15.
	Copy of sent amendments if any
	

	16.
	Copy of Code Compliance Certificate (CCC).
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